
APPLICATION FOR RECORDS RETENTION SCHEDULE 
I 

rpplication Number . ~, 232 S ta te  Cap i to l  
At1 anta , Georgia 30334 

_ _ ~  ~. ~~ 

I______ _I -~ ~.~ ~ 

FOR RECORDS MANAGEMENT USE 
Application Number 

Date Completed 

I N N  ' 6 1986 

SO- 275. 
Date Received 

MAY 1 2 1990 
-. ~ . 

File is arranged: Chrono log ica l l y  by Date Rule was Adopted, broken down i n t o  th ree  
D iv is ions .  (See Example Attached.) 

I. Dates of Series 
Iarl iest Latest 

1965 I To Date -~ 

- ~ _ _ _ _ -  - 
3. Monthlv Reference Rate How often are records referred to  which are: 

5. Records Series.Title .ffnllowed bv tide used in offie-. ;* A*----*' 
ORDERS AND A.WP@=NTS TO 'THE COMPTR.OLLEY. GENERALk ROLES A ? ?  

. ~. . . ~~ 

~ -. . . 
. 

REGULATIONS FILE ' ( D O ~ T  BOOKS) ~ 

One to six months old 20 ; Seven to twelve months old 15 ; Thirteen to twenty-four months old Lo-; 
twenty-five monthsand older 5 ~ ? , ____ ~- - . .  _il --~--~__ ~~ 

* F ive  (5 )  L e g a l  3. Annual Rate of Accumulatiozof Rekids 
. Letter-size drawers .. - :. ; Legal-size drawers ..&;Shelves ; Other (specify) 

.~ . 7.. ~ z -  ~. .. Length Docket Books. 
1 " c ' :: :. L - , .. 

R-50-71; Rev. 76 (Over) 



- ~~ ~~ ~ .... ~ ....... ~ . , -  - ~~ ~~~- ~ ~ ~ - -- ~~ - - 
YES I NO I 10. Quwionnsire ~ ~ l P l a c e a n " X " i n ~ ~ p ~ r ~ c o l u m n ~ ~ . _ _ _ ~ _  

a. Is this the official copy of the series? 
-x If not. where is iI?L ~- ~ ~~ 

\ 
-~ _ _  _~ ~ ~ ~ 

b. Boes the series contain co fidential information requiring security handling? If yes, site law or regulation. 
~~~ 

1 
.. . ........... . . 

~- documents be scheduled.smaratelv? ~ _ _ ~ . - . - ~ ~ . - . . ~ _ ~ _ ~ I  

I -c.. IsthiZavitalrecord?~ 
~~ 

. . .  
. . . . .  

~ ... - . .... ............ ~~ ~ ~ 

- 
. .. .......... ..... 

. ,. 
. . . .  ..... ... 

e. When one or two documents in the file make it necessary to keep the entire file for a long period, could these 

g. Is the information contained in this series ever analyzedand/or recorded in a su 

h. Is there a duplication of th is  series in your office, or in another office or agency? 
~~ Ifyes,atEshBm,-~ Procedure Act 

1 I Ifyes.wherel Room - 232, Hearing Files used for promulgating .~ ~. said Rules. 
1 ~ 2 - 1  i. Is thirserierfwhmaioraora'on of itLrewlarlu microfilmed? ~ __~ .- ~-.- ~- 
- I x I i. Does the record. serierresukjn a cornouter orintout? 
11. Retention Requirements 

. .  
~. , .i=. .~ ~~ 

The following requires the series to be kept: 

-years. d. Audit period I ........ .-.-years. 
Indefinite .years. e. Administrative need ----- -years. 0 

0 c. Federal law L ~ ..... ~ . .  -.years. f. Federal retention instructions ----_--years. o - ~ ~  ~~~ 

a. State Law t f  
-~ ~._ b. Statute of limitation 

. . .  . . .  . .  . . . .  1 .  I . .  .. 
. . . . .  . .  . .  

. .  

Attach copy or excerpt o f  laws or regulations. Explain administrative need. 
. .  . .< ~ . .  

Vital Records/ Historical Value, contain Rule Making Decisions. 

. .  . . . .  . . ~ # . .  
. . . . .  . . . . . .  ~. - . .  . . . . . .  . I  

. -. ~-~ .~ ..... . .  ~. 

12. ADorQved Disposition Initructions This agency recommends t h a t  the file seriesbe~cut o ~ ~ a r  thb end of~each: 

I$ Calendar Year: 0 Fiscal rear;  0 Other :-- . . .  . . . . .  ........ ~ - _ _  -then, 
. . . .  ... - . .  . .  ~ . . ~ ~  . .  . .  

dc Hold in t h e  current fi les area -. -~-rnonth(s) 1 L ~ . . y e a r ( s ) ;  then 

0 Transfer to State Records Center; hold A. :-- ,--year(s); then . . .  . ,  .. 
Cl Destroy. . . . . . . .  

0 Other (Specify) . . . ~ .  T . .  

. .  
- .~ 

. . .  . .  . . . . .  0 Transfer to local holding area, hold . .  - .~-~. .yeark); then . 
. . .  .~ 

. . . . .  . . .  . .  .~ ~ ~ 

. .  . . . .  

. . .  . . . .  
X I  Transfer to State Archives for permanentretention. . 

.. . .  . .  , . . -  

I . .  . . . . . .  . . .  ~ ~. . 

.~ . .  . <  . . . . . . .  . . . .  
. .  . . .  

These instructions apply to al l  prior and future accumulations of the series. 

State Records Committee [Signature) Date 
U 

i_l_ . - I-._._I_..,. ~ I..___.._ 

. . .  . .......... 

Recommendations in para- 
graph 12 are approved. 
( I f  disapproved, attach letter 

of explanation.) . -+-;.& 
___- .̂--_- 

Attorney GeneraVDesignee _ _ - ~ -  ~. ~ ~ ~ - -~ ................ 
AR--50-71: Rev. 76 

-~ ~ ~~ ~ .~ 


